Flash E. Norkaitis
	Email Address
	
	Phone number


Objective 

Objective statement should be a well-written complete sentence. Statement should be customized to desired experience by gaining employment. Contact writing tutor Swickham@mercydesmoines.org for assistance.
Education

	Bachelor of Science, Nursing
	Mercy College of Health Sciences

	Des Moines, Iowa
	Ant. Month Year

	Degree Title Here (HS not needed)
	Institution Name
	City, State
	Dates Attended


Certifications



	Certification Type (no abbreviations!)
	Place Obtained
	City, State
	Expiration Date

	Certified Nursing Assistant
	Place Obtained
	City, State
	Expiration Date


Clinical Experience



	Floor/Place (# hours)
	Hospital, Clinic or Business Name
	City, State
	Start Date – Current


· Outcome-based bullet describing what was accomplished while participating and number of patients served during shift(s)
Professional Experience



	Position Title
	Name of Business
	City, State
	Start Date – Current


· Outcome-based bullet describing what was accomplished while participating and number of patients served or impacted

· Only list current position(s) and applicable healthcare experience. No more than 3-5 bullet statements
Awards/Memberships/Servant Leadership


	Award Name                            
	Name of place awarding
	City, State
	Date obtained

	Scholarship
	Awarding Organization Name
	City, State
	Month and year awarded

	Servant Leadership (Hours)
	Name of Place
	City, State
	Date range served

	Membership (position held)
	Organization Name
	City, State
	Date range of membership


Resume tips: Font at least 11-12 in size.  Utilize professional email address. When writing bullet statements, use action+task=result formula to show work and experience leads to positive outcomes. Formatting needs to be consistent throughout.  No added colors, pictures, or graphics.  Stay in a black, white and gray scale color format. Only include work experience that builds on your healthcare experience unless changing careers. Strive for a one-page document.  Objective statement and awards/memberships/servant leadership section is optional but polishes the document.  References should be a separate document utilizing the same header that is used on your resume.  Three references from non-family members is optimal.  Typically, utilize current supervisor, a faculty member, and someone you have worked with in leadership or other area.  Under clinical or practicum experiences, omit any use of clinical instructor name.  Most all formatting is done through use of tables within this document.  To view the lines of the table selected: right click on table icon in left corner, select borders and shading, select none or all for viewing option, then select ok.
When naming a document like a resume or cover letter, use this format: First name last name_Resume or Cover Letter_Company name (Examples: Flash Norkaitis_Resume_MercyOne DSM  or Flash Norkaitis_Cover Letter_MercyOne DSM)
First MI. Last 
Street, City, State, Zip Code                                                                                                        (555) 555-555
 jane.smith22@gmail.com

References


	First Last
	First Last
	First Last

	Position
	Position
	Position

	Place of work
	Place of work
	Place of work

	Address
	Address
	Address

	Phone
	Phone
	Phone


Reference pages are a separate document. Do not put “references available upon request”

Be sure to clear it with references before listing their information. The person should know you are applying before submitting information.
