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IRB Application Checklist 

[bookmark: _Hlk65571417]Checklist Instructions: Complete and submit the following checklist with the IRB Application. The IRB Checklist is to be completed by the Principal Investigator and submitted with the IRB Application and documents. The Checklist will help researchers prepare an IRB Application that is clear, complete, and professional, which will result in timely review and approval. 

General Considerations regarding Application and attachments:

Section I:
___ Professional  writing that includes correct grammar and spelling usage
___ Completed all areas of the Application
___ The Principal Investigator (PI) completed the Application form, is responsible for and 
involved in all aspects of the research and is responsible for review of all documents prior to submitting to the IRB. The PI will complete the review of data collected and analysis of data.
___ Co-Investigator(s)—as applicable—will assist the PI in the research process described 
       for the Principal Investigator.
___ If Application is identified as Quality Improvement/Assurance, please complete the Quality 
       Improvement Determination and Human Subject Involvement form prior to completing the IRB 
       Application to determine whether IRB approval is needed. 
___Submitted the Quality Improvement Determination and Human Subject Involvement form.

Section II:
___Indicate the Review Level: Exempt, Expedited, and Full Board. Check ALL areas 
relevant to your study, regardless of your request for a specific level of approval. NOTE: Even if your initial determination is exempt from IRB review, complete and submit the checklists for Expedited and Full Reviews. 

Sections III-IV:
___ Completed all items. To assist with these sections, see examples in Resources 
Section, if needed, request assistance from faculty or the Mercy College IRB (irb@mchs.edu). 

Section V:
___ Application is submitted a minimum of 30 days before the next IRB meeting (see IRB website at 
       https://www.mchs.edu/irb for meeting dates).

If you have any questions, please contact the IRB@mchs.edu. 
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